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APPLICATION FOR EMPLOYMENT

	PERSONAL DATA

	NAME_____________________________________________________________________________________
Date_______________

                                 (Last)                     (First)

ADDRESS________________________________________________________________________________________________________                                                   (Street)                                                     (City)                                 (State)                         (Zip)    

Home Phone#:


Cell Phone#: 


What position are you applying for?

	SKILLS AND HOURS AVAILABLE

	Circle your two most common learning styles:
Verbal/Linguistic

Visual/Spatial

Mathematical/Logical
Bodily/Kinesthetic

Musical/Rhythmic

Interpersonal

Intrapersonal


	Circle when you are available to work:
Before School

After School

First Lunch

	Circle the skills you have:
I can use a calculator.
I have used a cash register

I have used a 10-key adding machine.

I can read a ruler to 1/16 of an inch.

I can see the difference between a quarter (25 cents) and a nickel (5 cents).

I can read most things.
I am a good listener.

I am able to follow directions the first time.



	PHYSICAL DATA

	Are you willing to submit to a company-paid drug test prior to starting work?
Yes      No
	Are you willing to take a company-paid ergonomics test to check your physical strength against actual job requirements?
Yes      No

	COMPUTER SKILLS                                                                                   Circle what you can do in each program.       

	(Leave blank if you don’t know the answer.)
Your current typing speed is: _________________WPM.

Your current 10-Key speed is: ________________KSPM.
	MS Word:

Merge
  Tables            Spell Check     Graphics
MS Excel:  
Charts
  Formulas        Percentages    Merge
PowerPoint:  
Graphics    Transitions     Animation       Looping
Operating System:
Save File
  Delete File      Create Folders


	EDUCATION RECORD

	  
	Name and Complete Address of School
	Favorite Subject
	Circle last year completed
	Did you

Graduate?
	Last year attended

	Elementary
	
	
	5
	6
	
	
	

	Jr. High School
	
	
	7
	8
	9
	
	

	High School
	
	
	10
	11
	12
	Yes     No
	


	WORK RECORD -- Please record all employment experience.  Start with most recent positions.  Include SERVICE projects too!

	Dates Employed:


	Name of Employer:
	Duties of Job:

	Wage:
	Address of Employer:


	

	Job Title:
	Phone Number of Employer:
	What did you like best about this job?



	Reason for Leaving:
	Name of Supervisor:
	What did you like least about this job?



	

	
	

	Dates Employed:


	Name of Employer:
	Duties of Job:

	Wage:
	Address of Employer:


	

	Job Title:
	Phone Number of Employer:
	What did you like best about this job?



	Reason for Leaving:

	Name of Supervisor:
	What did you like least about this job?



	
	
	

	Dates Employed:
	Name of Employer:
	Duties of Job:

	Wage:
	Address of Employer:
	

	Job Title:
	Phone Number of Employer:
	What did you like best about this job?



	Reason for Leaving:
	Name of Supervisor:
	What did you like least about this job?




	REFERENCES:  (Not a Relative) List two adults and one peer.


	
COMPLETE NAME
	
COMPLETE ADDRESS
	
PHONE NUMBER

	
	
	

	
	
	

	
	
	


	List your extra-curricular activities and jobs you do after school and on weekends:
	Finally, why should we hire you?

	
	


Willowcreek Middle School


2275 West 300 North * Lehi, UT 84043


Phone 801.766.5272








